AEITAPTAMEHT OBPA3OBAHUASA
MOPUU TOPOAA APOCIABJIA

HPUKASI3

(B pemakiuu MpUKa3oB AernapraMeHTa 00pa3oBaHus MIPUHU ropoja Spociasiis
ot 22.10.2013 Ne 01-05/1036, ot 18.09.2018 Ne01-05/732, ot 12.03.2024 Ne 01-05/244)

27.01.2012 Ne 01-05/55

OO0 agMUHHCTPATHBHOM peErjiaMeHTe
paccMoOTpeHHusl OOpallleHui TpaxaaH
B JIemapTaMeHTe 0Opa30BaHUS MIPUH
ropona Spocnass

B cootBerctBum ¢ ®enepanbubiM 3akoHOM oT 02.05.2006 Ne 59-03 «O mopsiake
paccMoTpeHust oopaieHuii rpaxxkaan Poccuiickoit @eaepanumn», Y craBom ropoja Spociasis

I[TPUKA3BIBAIO:

1. VYTBepauTh agMUHUCTPATUBHBINA PETIAMEHT PAacCCMOTPEHHUs OOpalleHHil rpaxklaH B
nenapTamMeHTe o0pa3oBaHus MAIpUU ropoja Spociasis (MpUoXeHUe).

2. KoHTpoab 3a MCHOJHEHHEM IpHKa3a BO3JIOKUTh Ha OOIIMH OTIEN JenapTamMeHTa
oOpaszoBaHusI MAIpUU Topoaa Spocnapis.

JlupekTop nenaprameHTa 00pa3oBaHUs A.B.Cubpukon



[Ipunoxenue
K MIpUKa3y JenapraMeHTa o0pa3oBaHUsl MAOPUU
ropoaa fpocnasis or  27.01.2012 Ne 01-05/55

AJIMHHHCTPATHBHBIN perjiaMeHT
paccMOTpeHHs 00palleHuii rpaxIaH
B JenapTtaMenTe 00pa3oBaHusA MIpuH ropoaa Spocaasis

I. O0mue nosoxeHnst

1.1. ADMUHUCTPATUBHBIA pETJIaMEHT MPEAOCTaBICHUS MYHHUIMIAIBHON YCIyrd IO
paccMOTpEHUI0 00palIeHUI TpaXk/IaH B JIeTIapTaMeHTe 00pa3oBaHusl MAIpUU ropoaa Spociasis
(mamee - AIMUHHCTPATHBHBIN perjaMeHT) pa3palboTaH B LEIAX ONTUMHU3AIUU (TOBBIIICHUS
Ka4yecTBa) MCIOJHEHHSI MYHUIIMTIAIILHOW YCIYTH U JOCTYITHOCTH €€ pe3yJibTaTa, ONpeaeisieT
MOPSANIOK TPEIOCTABICHUS] M CTaHAApT MPEAOCTaBICHUS MYHUIMIIAIBHON YCIYyrd IO
paccMOTpeHUI0 0OpalleH!i TpaXk/1iaH B IerapTaMeHTe 00pa3oBaHusl MAIpUU ropojaa Spociasis
(manee — MyHHUIIMTAIbHAS YCIIYTA).

1.2. OcHOBHBIE TEPMHHBI, HCIOIb3yeMble B AJIMHUHHUCTPATUBHOM peErjaMeHTe, IO
CBOEMY 3HAYEHHUIO COOTBETCTBYIOT aHAJOTUYHBIM TEPMHUHAM, UCIOJIb3yeMbIM B DeepaibHOM
3akoHe oT 02.05.2006 Ne 59-®3 «O mopsiake paccMoTpeHust oopaiieHuii rpaxkaan Poccuiickoit
Oeneparuny (nanee - GenepanbHbid 3aKk0H «O MOPSJIKE paCCMOTPEHUST OOpallleHUui TpakiaH
Poccuiickoit @enepanumn»).

1.2.) YCTaHOBIGHHBIH HACTOSIINM AJIMMHHUCTPATUBHBIM PETJIAMEHTOM TOPSAI0K
paccMOTpeHusi OOpalleHuil TpakJaH pactHpoCTpaHseTcsl Ha MPABOOTHOIICHUS, CBSI3aHHBIE C
paccCMOTpeHHEM B JenapraMeHte oOpa3oBaHus MAIpUM Topoja Spocnamis oOpaiieHui
00beAMHEHUH IPpaKJaH, B TOM YHCIIE IOPUANYECKHX JIMIL.

1.3. I'paxxmane MoOryT oOpaTHThCS B JAemapTaMeHT oOpa3oBaHUsS MIPHUH TOpoja
ApocnaBns (manee — jAenapTamMeHT) JWYHO, a TaKXKE HANPaBUTh HWHAUBUIYalIbHOE WIIU
KOJUIEKTHBHOE OOpallieHrue, BKJIOYas oOpamieHus: OObeIUHEHW TpaKaaH, B TOM YHUCIE
IOPUANYECKHX JIUL, B MUCbMEHHOH (hopMe MO MoYTe, MOCPEICTBOM (DAKCUMUIBHON CBSI3U, WU
B (hopMe 3JIEKTPOHHOTO JOKYMEHTa MO MH(OPMAIMOHHBIM CHCTEMaM OOIIEro IMoJIb30BaHHMS.
yepe3 opuIMaNbHBIA CAalT JenapTaMeHTa B WH(GOPMAIMOHHO-TEJIEKOMMYHUKAITMOHHONW CETH
«HTEepHET», HA ajapec 3JIEKTPOHHOM MOYTHl, a TAaKXKe C HCIOJIb30BaHHEM (QenepanbHOU
roCyJapcTBEHHONW WH(OpMalMOHHONW cucTeMbl «EAWHBIA MOpTan TroCylapCTBEHHBIX U
MYHHIMTAIBHBIX yeuyT (QyHkumii)» (nanee - Equnasiii mopran).

Tenedonsr ms cnpaBok: 40-51-28, 40-51-29.

Howmep 1/dakca: 30-46-73.

Anpec g HampaBineHus oOpamenuit mo moute: 150000, r. SpocnaBnb, Bomkckas
Hao., 27.

Anpec ouIMaTEHOTO caiita JenapTaMeHTa B MH(}OPMALIMOHHO-
TEJICKOMMYHHKAIMOHHOM ceTn «HTepHe™: Www.yar-edudep.ru.

Anpec snextponHoi outsl: edudep@city-yar.ru, edudep.yaroslavi@yarregion.ru.

['paxkxmane MOTyT o0OpaTUThCs B JCMapTaMEHT C OOpalieHueM JIMYHO TI0
BbIIIEYKa3aHHOMY ajpecy B kaOuher Ne 20 B coOOTBETCTBUM C Trpaduxom pabOThI
nenapramenta: ¢ 8.30 mo 17.30 (B marauny - no 16.30), nepepeiB - ¢ 12.30 mo 13.18,
BBIXOJIHOM - cy000Ta, BOCKpEeCeHbE.

1.4. Uudopmanus o mopsiike paccCMOTpPEHHUs OOpallleHHil rpakJlaH B JlerapTaMeHTe


mailto:edudep@city-yar.ru

MIPEAOCTABIISIETCS:

- HENOCPEJACTBEHHO B 3JaHUM JenapTaMeHTa U TOMELICHUSX CTPYKTYPHBIX
MOAPA3ACIICHUN IeIapTaMEHTa,;

- € HCHOJB30BAaHHEM CpPEACTB MaccoBON HHopManuu, TeneOoHHOW CBA3M,
ANEKTPOHHOTO HH(POPMHUPOBAHHUS;

- MIOCPEJICTBOM pa3MEIICHHs] B MHPOPMAIMOHHBIX CHCTEMax OOIIEeTo MOoJb30BaHus (B
TOM YHCIIe B HH)OPMAIIMOHHO-TEIICKOMMYHHKAIIMOHHOW ceTH «IHTepHETY).

1.5. Ha wuHpOpMallMOHHBIX CTEHIAX B 3[aHUU JeNapTaMeHTa, IOMEHICHHUIX
CTPYKTYPHBIX TOJIpa3JeIieHuii JAemnapTaMeHTa U Ha oQUIMAIbHOM cailTe aemapTaMeHTa B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTu «VIHTepHET» pa3Mmemaercs cieayronas
uH(pOopMaLUs:

- HACTOAIINUNA A IMUHUCTPATUBHBIN PETJIAMEHT;

- W3BJICUEHUS W3 HOPMATHBHBIX IIPAaBOBBIX aKTOB, COJEPXKAIIUX HOPMBI,
PETYIHPYIOUINE IEATEIbHOCTD [0 PACCMOTPEHUIO O0paIlIEHUH TpaXk/1aH;

- rpad UK JIMYHOTO IpUéMa rpakJaH B JenapTaMeHTe U CTPYKTYPHBIX MOApa3AeIeCHUSIX
JenapTaMenTa, CoJepKaluil HHPOPMAIIMIO 0 MECTE MPUEMa, THIX U Yacax MpUeMa;

- HoMepa TeaedOHOB JJIs MOTYyYEHUs! CIPaBOYHON HHPOpMAIUY;

- IOPAZIOK O0YKAIOBAHUS PEIICHUH, IeHCTBHE (0€3MeWCTBHUS) JIUI, OCYIIECTBIISIONIIX
paccMoTpeHue oOpalieHuu.

1.6. Koncynpramuu (cmpaBKd) IO BOIMPOCAM PAacCMOTPEHUS OOpalleHHil TpaxaaH
MPEAOCTABIISIIOTCS paOOTHUKAMK OOIIETo OTHeNa AenapTamMeHTa (J1anee — o0l oTaemn), Npu
JUYHOM OOpallleHuH, 1o MoYTe U TeePOHY IO CIAESAYIOIUM BOIIPOCaM:

- pa3bsicHeHus TpeOoBaHU K 0OPMIICHUIO TUCEMEHHOTO O0paIlleHNUs;

- OIpejAesieHUsT OpraHu3aluii, B KOMIIETEHLIMM KOTOPBIX HAXOJIUTCA pELICHUE
MIOCTABJIEHHBIX B 00OpaIlleHUU BOIPOCOB;

- uHbOpMHpOBaHUS O MecTax M Tpadukax JIHUYHOTO TpUeMa TpaxAaH JUIs
pPaccMOTPEHUS YCTHBIX 0OpaIleHHIA;

- IOpsIJIKa U CPOKOB pacCMOTPEHHUs 0OpallieHHI;

- mopsiika o0XkaoBaHus JeHCcTBUM (0e31elCTBUSI) U PEIICHUN, OCYIIECTBISIEMbBIX U
MPUHUMAEMBIX B X0JI€ pAaCCMOTPEHHUs 00palleHuii;

- IPOXO’KJICHUS TPOLIEYP IO PACCMOTPEHUIO OOpaIIeHHs B IeTIapTaMeHTe.

1.7. Ilpu oTBerax Ha Tesne(OHHBIE 3BOHKH U YCTHBIE OOpallleHus IpakaaH pabOTHUKU
o0miero otaena moApoOHO, B BEKIUBOM, KOPPEeKTHON (Gopme MHPOPMUPYIOT OOpaTHBIIUXCS
10 UHTEPECYIOIIHUM HX BOIIPOCAM.

OTtBeT Ha TeneOHHBII 3BOHOK JOJIKEH HaYMHATHCS ¢ MH(GOPMALMU O HAUMEHOBaHUU
oprana, B KOTOpPBI TIO3BOHHJI Tpa)xKJAaHWH, (HaMHUIUU, HMEHH, OTYECTBE U JOJHKHOCTHU
paboTHUKA, TPUHSBIIETO TeNe()OHHBIN 3BOHOK.

Ecnu oOpamienne rpaxaaHuHAa COJEP’KUT HHbIE BOMNPOCHI, YEM IMEpPEUHCIICHHBIE B
nyHkTe 1.6, pabOTHUK OOIIETO OTJea MOXKET COOOIIUTh TPAXKIAHUHY O TOM, YTO BOMPOC HE
BXOJUT B €r0 KOMIIETCHIIMIO U HOMep TenedoHa paOOTHHKA, Y KOTOPOTO MOKHO TOJYYHTb
KOHCYJIBTALIMIO 10 IJAHHOMY BOIIPOCY.

II. Ctangapt npeaocTaB/jieHUus MyHUIIANIAJIbHON YCJIYTH.

2.1. PaccmoTpenue oOpaltiieHui rpak/iaH B ISNapTaMEHTE OCYIIECTBIISIETCSI:

- IUPEKTOPOM JECNapTaMEHTa;

- 3aMECTHUTEIIEM UPEKTOPA JEMAPTAMEHTA;

- 3aMECTUTEISIMU AUPEKTOPA — HAYAJIbHUKAMU YIIPABIICHUU.

Janee B uUenIX HACTOSAIIETO AJIMUHUCTPATUBHOTO pEIrJIaMEHTa YyKa3aHHbIE B
HACTOSIIIEM MTYHKTE JIULA UMEHYIOTCS «OJKHOCTHBIE JTULAY.
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2.2. Paccmotpenue oOpallleHMid TpakJaH B JelNapTaMeHTe OCYIIECTBIsAETCS B
COOTBETCTBUH C:

- Koncrurynuen Poccuiickont @enepanuuy;

- ®enepanbabiM 3akoHOM OoT 06.10.2003 Ne 131-®3 «OO6 o00muUX NpUHLIKNAX
OpraHM3aluu MECTHOT0 caMoympasieHus B Poccuiickoit deneparum»;

- ®enepansHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsimke paccMOTpPEHHUS
oOpamenuit rpaxaan Poccuiickoit @enepanuny;

- pemieHHMEM MyHHIMOaauTeTa ropoja Spocnabis or 16.10.95 Ne 42 «O6 VYcrae
ropojia SIpocnaBisy;

- TIocTaHoOBJIeHHEM Ma3pa ropoja Spociasis oT 24.09.2003 Ne 3311 «O Pernamente
MIpuH ropoaa Spocnasisy;

- TIOJIO’KEHUSMH O CTPYKTYPHBIX MOJpa3/IeleHHsIX JAernapTaMeHTa 00pa3oBaHus MIPUU
ropojia SIpocnasis U JOKHOCTHBIMU UHCTPYKIUSIMU;

- HACTOSAIINM AJIMUHHUCTPATUBHBIM PErJIaMEHTOM;

- UHBIMU HOPMATUBHBIMH NPABOBBIMHU aKTaMHU.

2.3. Cpoku paccMoTpeHus1 00palleHuii TpakIaH B JeNapTaMeHTe

2.3.1. MakcuManbpHBI CPOK PAaCCMOTPEHHUS MHUCHMEHHOTO OOpalieHusi He JOJDKEH
npeBblaTh 30 KaJeHAApHBIX JHEH CO JHS perucTpauuu oOpalieHus B IernapTaMeHTe, KoTopast
OCYIIECTBIIIETCA B TeUYeHHE 3 KaJeHIAPHBIX ITHEH ¢ MOMEHTa MOCTYIUICHHS MUCbMEHHOTO
oOpalleHus B JenapTaMeHT.

2.3.2. [lucemenHoe obOpaleHue, cogepxaliee BONPOChl, PEIIEHHE KOTOPbIX HE BXOIUT
B KOMIIETEHIIMIO JenapTaMeHTa, B TEUCHHWE 7 KaJCHIAPHBIX JHEW CO JIHSA pEerucTpaiuu B
JenapTaMeHTe HaMpaBlIeTCd B COOTBETCTBYIOUIUMN OpPraH WIH JIOJDKHOCTHOMY JUIY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT pELIEHUE TOCTAaBJIECHHBIX B OOpallleHWH BOIPOCOB, C
YBEJOMJIEHUEM T'paXIaHMHA, HAITPaBUBLIETO OOpallleHre, O Nepeaapecanuu oopalieHus.

2.3.3. B WUCKIIOUMTENBHBIX CiIy4dasx, TpeOyIOmUX IS pa3pelieHus BOIPOCOB,
MOCTABJICHHBIX B OOpalleHUsX, MPOBEJCHUS CIIelMaIbHOW MPOBEPKHU, HAMpaBICHUS 3ampoca,
NPUHATUS JPYTHX MeEp, CPOKHM PACCMOTPEHHUS OOpalieHuii MOTyT OBITh MPOIJICHBI
COOTBETCTBYIOIIMMHU JODKHOCTHBIMHM JHIIAaMU He Oosiee ueM Ha 30 KaleHAapHBIX JTHEH C
cooOmeHneM 00 95TOM OOpaTUBIIEMYCS TPaXTaHMHY U OOOCHOBAaHMEM HEOOXOAMMOCTHU
MIPOJJIEHUS CPOKOB.

2.3.4. Ilpu npuéme NUCbMEHHBIX OOpaIlEHUH, KOTOPbIE IPaKJaHEe MPUHOCST JUYHO,
3allMCH TPaXJaH Ha JIMYHBIMA IPUEM, a TakXkKe MpU MPOBEJICHUU JUYHOTO IpHeMa I'paxJaH B
JeTlapTaMeHTe M CTPYKTYPHBIX MOJpa3fefieHUs X JernapTaMeHTa, Ha Oeceay C KaXKIbIM
IpaXAaHUHOM OTBOJUTCS BpeMs B npenenax 20 MUHYT.

2.4. Pe3ynbprataMu paccCMOTpEHHUs1 0OpallieHH i rpaXk/1aH B AETaPTAMEHTE SIBISIOTCS:

- OTBETHI 110 CYIIECTBY ITOCTABJIEHHBIX B OOpAIEHUH BOIIPOCOB,;

- OTBETHl C YBEAOMJICHHEM O TMepeajpecalud NUCbMEHHOro oOpalieHusl B
rOCY/IapCTBEHHbIE OPTaHbl, OPraHbl MECTHOI'O CaMOYTPABIEHUS WM JIOJKHOCTHBIM JIMIIAM, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHNE MOCTABICHHBIX B O0palIeHH BOIPOCOB;

- TPOMEXYTOUYHBIE OTBETHI, COJEpXalllie YBEJOMJEHHE O TMPOIJICHUH CpOKa
paccMmoTpeHnus oOpaieHus He 6osee yeM Ha 30 KaneHIapHbIX THEH;

- OTBETHl C pa3bsCHEHHEM (NP PACCMOTPEHHM OTHCIBbHBIX OOpalieHuil B
cootBercTBUU ¢ DenepanbHbIM 3aKOHOM «O TOPSIKE PACCMOTPEHHS OOpAIIeHUN Tpa)KaaH
Poccuiickoit denepanuny).

[Tpouenypa paccMoTpeHus: oOpallleHus 3aBepllIaeTcs MyTeM MOJyUYeHUs IPakJaHUHOM
pe3yapTaTa paccMOTpEeHHsI oOpalleHusi — OTBETa B NMUCBMEHHON (opme, OTBETa B YCTHOM
dbopme (MokeT OBbITh JaH C COrIacus TpaklaHWHa B XOJ€ JINYHOTO MpUeMa), a Takke B popme
ANIEKTPOHHOTO JOKyMEHTa - B cllydae OTBeTa Ha oOpalleHue, MocTynuBiiee B ¢Gopme
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ANEKTPOHHOTO TIOKYMEHTA.

Kpome Toro, orBer Ha oOpallleHUs, coOIep)Kalllue NpPeJIOKEHUs, 3asBIICHUS WIH
&KaJI00bl, KOTOpbIE 3aTParvBalOT MHTEPECHl HEONPEJEICHHOIO Kpyra JIML, B YaCTHOCTH Ha
oOpaillleHHsl, B KOTOPBIX OOXKaJIyIOTCS CyJIeOHbIE pEIIECHUs, BBIHECEHHbIE B OTHOILECHUU
HEOTPEJICIICHHOTO Kpyra JHUIl, B TOM 4YHCJIE€ C pa3bsiCHEHHWEM TOpsaKa 00KalOBaHUSA
CyIeOHOr0 pellieHusl, MOXKET ObITh pa3MelleH C coOnrofeHreM TpeOoBaHUM 4. 2 CT. 6
@OenepanbHoro 3akoHa «O mopsake paccMoTpeHus oOpaiieHuid rpaxaad Poccuiickoin
Qeneparun»  Ha  opuIMATBHOM — caiTe — JgemapraMeHTa B MHGOPMAaIUOHHO-
TEJIeKOMMYHHUKAIIMOHHOMN ceTH «IHTepHeTY.

2.5. PaccmoTpenue oOpamieHuil Tpak[aH, CBSI3aHHBIX C OKa3aHHEM YCIYr TI0
BOIIPOCAM  3alUTBl MpPaB U 3aKOHHBIX HMHTEPECOB HECOBEPLICHHOJETHUX U  YCIYT,
OKa3bIBa€MBIX B paMKax peaju3allid TMepefaHHBbIX OpraHaM TOPOJICKOTO CaMOYMpaBlIECHUs
rOCY/IapCTBEHHBIX MOJHOMOUYUN fIpociiaBcKoil 00JIacTH MO PEIICHUIO BOTPOCOB OPraHU3aIuU
U OCYILIECTBIEHUS ONEKH M IONEUUTENbCTBA B OTHOIIEHHMM HECOBEPLICHHOJETHUX JIMIL,
OCYIIECTBIIIETCA Ha OCHOBE COOTBETCTBYIOIIUX PETrIaMEHTOB.

2.6. PaccmoTpenue oOpaiieHuid TpakaaH B JIeIapTaMEHTe OCYIIECTBISETCS
OecIuiaTHO.

2.7. IlepeyeHb OCHOBaHHIi /IS 0TKA3a B PACCMOTPEHUM OOpaleHuid rpaskaaH mo
CylIeCTBY

2.7.1. I'paxxiaHuHY MOKET OBITh OTKa3aHO B JlaJbHEHIIIEeM pacCMOTPEHUH OOpaleHUsI
B XOJI¢ JIMYHOTO TpUEMa, €CIU €My paHee ObUI JaH OTBET MO CYIIECTBY MOCTaBJICHHBIX B
oOpallleHuy BOIIPOCOB.

2.7.2. OTBeT Ha MUCbMEHHOE O0OpallleHne He J1aeTCsl, ECIM B HEM HE yKa3aHbl (haMUIIus
rpakAaHNHA, HANpPaBUBIIEr0 OOpalleHUe, WM IMOYTOBBIM ajapec (3JIEKTPOHHBIA ajapec), Mo
KOTOpOMY JOJDKEH OBITh HampaBiieH OTBeT. Ecnum B yka3aHHOM oOOpallleHHu coaepKarcs
CBEJICHHS O MOATOTABIMBAEMOM, COBEPIIIAEMOM WJIM COBEPIICHHOM MPOTHUBOIPABHOM JCSHUH,
a TaKKe O JIMIe, €ro MOJrOTaBIMBAIOIIEM, COBEPIIAIONIEM HIIM COBEPIIMBIIEM, OOpalleHue
MOJIJICKUT HAIIPaBJICHHUIO B TOCYIapCTBEHHBIN Opral B COOTBETCTBUHU C €r0 KOMIETEHIUEH.

2.7.3. OO6pameHue, B KOTOPOM oOOXalyeTcsi CyneOHOe pelleHrue, BO3BpallaeTcs
rpakJlaHUHY, HalpaBUBIIEMY OOpallleHHe, C Pa3bsICHEHUEM MOpsAIKa 00KajloBaHUS JTaHHOTO
CyneOHOro perieHus.

2.7.4. TluceMmenHoe oOpaleHue, cojaepikailee HeleH3ypHbIe MO0 OCKOPOUTEIhHBIC
BBIPAJKEHUS, YTPO3bl )KU3HH, 3JJOPOBBIO U MMYLIECTBY JIOJKHOCTHOTO JIMLA, & TAKKE WICHOB
€ro CeMbH, MOXKET ObITh OCTaBJIEHO 0€3 OTBETa MO CYIIECTBY IMOCTAaBJICHHBIX B HEM BOIPOCOB.
['paxknaHuHy, HapaBUBIIEMY OOpallleHue, COOOIIAETCS O HEJOIYCTUMOCTH 3J10yNOTpeOIeHUs
MIPaBOM.

2.7.5. Ha nucbMeHHOE o0paleHue, TeKCT KOTOPOTo He MOAAETCsl MPOYTCHUIO, OTBET
HE JIaeTCS U OHO HE MOJJICKUT HAIPaBICHHUIO Ha PacCMOTPEHUE B TOCYAApCTBEHHBIN opraH,
OpraH MECTHOI'O0 CaMOYIpPAaBJIEHHUS WM JIOJDKHOCTHOMY JIMILy B COOTBETCTBUHM C HX
KOMIIETEHIIMEH, 0 4YeM cooOIaercs TpaXIaHWHY, HalpaBUBIIEMY OOpaIleHHE, €CIU €ro
(amMuIIus ¥ TOYTOBBIN AAPEC MOAIAIOTCS MPOYTEHHIO.

275", Ecmu TekeT HHMCHMEHHOTO oOpallleHusi He TMO3BOJISIET OMNPEACIUTh CYTh
NPEUIOKEHNS, 3asBICHUS WM KajloObl, OTBET Ha OOpallleHHe He JAAeTCS M OHO HE MOMJICKUT
HaIpaBJICHUIO HA PACCMOTPEHME B TOCYAApCTBEHHBI oOpraH, OpraH MECTHOI'O
CaMOYIPABJICHUS] UJU JOHKHOCTHOMY JIMILy B COOTBETCTBHMU C MX KOMIIETEHLIMEH, O YeM B
TedeHue 7 JHEH cO JHS perucrpauuu oOpamieHusl cooOmaeTcss rpakJaHuHy, HallpaBUBLIEMY
oOparieHue.

2.7.5°. Ecii B NMHCHMEGHHOM OOPAIICHHN COXEPIKHTCS BOIPOC, OTBET HA KOTOPBIL
pa3MelieH B COOTBETCTBHHM C 4. 4 cT. 10 ®PenepanbHoOro 3akoHa «O paccMOTpeHUH 0OpaleHui
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rpaxaan B Poccuiickoit @Denepanuu» Ha Oo(UIMAIBHOM CcalTe JemapTaMeHTa B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTu «MHTepHeT», rpakJaHUHY, HallpaBUBIIEMY
oOpamieHne, B TeUeHUE 7 JHEH CO JHS PETHUCTPAIH OOpAIICHHsS COOOMaeTcs >JIEKTPOHHBIN
aapec opUUIMAIBHOTO caiiTa AenapTaMeHTa B MH(OPMAaLMOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HTEpHET», Ha KOTOPOM pa3MeIleH OTBET Ha BOMPOC, MOCTABJICHHBIH B OOpalleHUH, Mpu
3TOM oOpalieHue, coaepxaiiee o0xkaioBaHue cyeOHOTO pelieHus, He BO3BPAIllaeTCsl.

2.77.6. Ecim B NHCbMEHHOM OOpallleHUU TIpaKJaHUHA COJEPKHUTCS BONPOC, Ha
KOTOpPBIA €My MHOTOKpPATHO AAaBaJMCh MHCbMEHHBIE OTBETHI MO CYLIECTBY B CBSI3M C paHee
HaIpaBJIsieMbIMA OOpaIICHUSIMH, U TIPH STOM B OOpAaIllEHUU HE MPUBOISTCS HOBBIE JOBOJIBI
WIKM OOCTOSITENbCTBA, JIOJKHOCTHOE JIMIO JElNapTaMEHTa BIIPaBe IPUHATh pPEILICHHE O
0€30CHOBATEIBLHOCTH OYEPEIHOTO OOpAILEHUS U IPEKPALIEHUN NTEPENUCKU C TPAKIAHUHOM I10
JaHHOMY BOMPOCY TMpHU YCIOBUH, UYTO YyKa3aHHOE OOpallleHHe W paHee HarnpaBisieMble
oOpallleHHsT HaNpaBJILIMCh B JIETIapTAMEHT WM OAHOMY M TOMY K€ JOJKHOCTHOMY JIMILY
nenapramenTa. O 1aHHOM PELIEHUH YBEIOMIISIETCS TpakJaHUH, HAPAaBUBIIMI 0OpalieHHe.

2.7.7. Ecau oTBET MO CYIIECTBY MOCTaBJIEHHOTO B OOpalleHHMH BOMpPOCA HE MOXKET
ObITh JlaH ©Oe3 pasriamieHuss CBEACHHM, COCTABIAIOIIUX TOCYJAPCTBEHHYIO WM HHYIO
oxpaHsemMylo (¢eaepaJbHbIM 3aKOHOM TallHy, TpakJaHUHYy, HalpaBUBIIEMY oOpalleHue,
coo0Iaercs 0 HEBO3MOKHOCTH JJaTh OTBET IO CYIIECTBY IMOCTaBIEHHOI'O B HEM BOIpoOca B
CBSA3U C HEJOMYCTUMOCTBIO Pa3riallleHUs] YKa3aHHbIX CBEICHMUII.

2.7.8. B ciayuae, ecny NPUYUHBI, IO KOTOPHIM OTBET MO CYIIECTBY MOCTaBICHHBIX B
MUCbMEHHOM OOpaIlleHUH BOIIPOCOB HE MOT OBITh JIaH, B MOCJEAYIOIIEM ObUIN YCTPaHEHHI,
TpaXJIaHWH BIPaBe BHOBb HAIPaBUTH OOpalleHHe B JCMapTaMEHT WM COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIMIY AenapTaMeHTa.

2.8. TpeGoBaHusI K MeCTaM paccMOTpeHHs 00palleHnii TPakKIaH B JenapTaMeHTe

2.8.1. Ilpuém rpaxman, oOpamaronuxcs B AeMapTaMeHT ¢ MMChbMEHHBIM O0palieHneM
WM B LENSAX 3alKMCH Ha JIMYHBINA MpUEM, a TakKe HEMOCPEICTBEHHO Ha JUYHBIN MPUEM K
JOJKHOCTHBIM JIMIIaM, OCYHIECTBIISIETCSI B pabounx KaOMHETaxX COTPYAHHKOB JierapTaMeHTa,
OCYIIECTBJIAIOMINX IPUEM OOpaleHHil, 3al1Ch Ha MPUEM, JOKHOCTHBIX JIMII, BEAYIIUX MPUEM
rpaxJaH (Mectax npuéma rpaxxiaH).

2.8.2. Mecra mnpuéma TpaxkiaH JOKHBI COOTBETCTBOBATH YCTAaHOBIIEHHBIM
CaHUTAPHO-3MUIEMUOJIOTMYECKUM TpaBUiIaM U HOpMaTHUBaM, UMETh YCIOBUS, yIOOHbIE AJs
TpaXJaH U ONTHUMAJIbHBIC JJIT PaObOThl COTPYIHUKOB M JOJDKHOCTHBIX JIMI] JIeTIapTaMeHTa, U
JIOTKHBI OBITH 000PYIOBaHBI:

- IPOTUBONOKAPHOM CUCTEMOM U CPEACTBAMHU MOKAPOTYLIEHHUS;

- Tabnuykod ¢ MH(pOpMaIMEeH, TMO3BOJSAIONICH TpaxKaaHaM OMpPEACIUTh HaXOXKICHUE
MecTa MpueMa rpax/iaH;

- CTYJIBSIMH JUJISL OXKUIAHUS;

- cTojaMu (CTOMKaMM) C KaHLEISIPCKUMU NPHUHAJJISKHOCTAMU (mucyas Oymara,
PYUYKH) IS OCYILECTBICHUS HEOOXOJUMBIX 3anucel, opopMIIeHHUs MUCbMEHHBIX 00pallleHn;

- HaMOJbHBIMU U (WJIM) HACTEHHBIMU BEILAJIKAMU JJIs1 BEpXHEN OJCKIbL;

- CTYJIOM U CTOJIOM JJIsl MMChMa M PACKIIAJIKU JTOKYMEHTOB MPU MPOBEACHUU JIMUHOTO
npueMa rpakJaH J0KHOCTHBIMU JIMIIAMU JIeTIapTaMeHTa.

III. AAMUHHCTPATHBHBIE NIPOLEAYPHI

3.1. IlepevyeHb aIMHUHUCTPATHBHBIX IPOLEAYP

3.1.1.1lpu paccMoTpeHUH OOpaIICHH TpaKJaH B JeMapTaMEHTE B 3aBUCHMOCTH OT
BUJa 00OpaIleHus! OCYIIECTBISIOTCS CIeIYIOINEe aIMUHUCTPATUBHBIC TPOLIETYPHI:

a) MpU PACCMOTPEHUH MUCbMEHHBIX 00palIeHUi:

- IpUEM, perucTpanus 1 HarpaBieHne oOpalieHusl Ha paCCMOTPEHUE;
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- paccMoTpeHue o0palleHus;

- HalipaBJIeHHe MUCbMEHHOIO OTBETA IpakJIaHUHY (B (pOpMe AIIEKTPOHHOTO TIOKYMEHTA
Ha oOpallleHue, MOCTYIUBIIEe B (hOpPME DJIEKTPOHHOTO JOKYMEHTA);

0) IpH1 pacCMOTPEHUH YCTHBIX 0OpalIeHUI rpak/laHnHa Ha JINYHOM IpUEME:

- 3aMKCh HA TUYHBIN TIPHUEM;

- IPOBEICHNE JTUYHOTO IPHUEMA B COOTBETCTBUH C IPAPUKOM.

B pamMkax Ju4HOrO  mpHeMa  TpPaxJaH  OCYIIECTBISIOTCS  CJICIYIOIIHC
aJIMUHUCTPATUBHBIC IEHCTBUSA:

- IPUEM U perucTpanus oOpalieHus;

- pacCMOTpeHUE OOpaIeHUS 1 Jada YCTHOTO OTBETA C COTJIACHS TPaXKIaHNHA,

- Jaya OTBETA, HE CBSI3aHHAS C PACCMOTPEHUEM OOpAIEHUS IO CYIIECTBY;

- HalipaBJIeHHe 0OpallleHusl Ha paCCMOTPEHUE ISl MOATOTOBKU MUChMEHHOTO OTBETA.

[TocnenoBaTenbHOCTh AJIMUHUCTPATUBHBIX TMPOILEAYp OTpakeHa B OJOK-cxeme
paccMoTpeHus oOpallleHuid rpakaaH B IenapTaMeHTe (IPUII0KEHHE).

3.2. Ilpuém, perucTpamusi M HanpaBjieHHe NHCBMEHHOI0 o0pallleHusl Ha
paccMoTpeHHe.

3.2.1. OcHOBaHWEM I Havajla PACCMOTPEHUsS MHCHbMEHHOTO OOpAIlCHUS SBIISCTCS
MOCTYIUICHHE OOpAIeHUs B JIEApTaAMEHT JIIOOBIM U3 CIIOCO00B, IEPEUNCIICHHBIX B IMMyHKTE 1.3
pasnena .

3.2.2. IlpunsTeie oOpalleHus] He3aMeTUTEIHFHO HANPABIISIOTCS B OOIIMA OTAST IS
pETHCTpAIHH.

s mpuéma oOpallieHnii, MOCTYAIINX Yepe3 oPHUIIMaIbHBIN CalT JernapTaMeHTa B
MH(OPMAIIMOHHO-TETIEKOMM YHHUKAITMOHHON CeTH «HTepHeT, IPUMEHSIETCS
CHEIMAIM3UPOBAHHOE IMPOTPAMMHOE OOECIeUYCHHEe, TMPEeayCMaTPUBAIOIICE 3aIllOJIHCHUE
TPaXIAHHHOM DPEKBU3UTOB, HEOOXOIUMBIX I PabOTHI C OOpaIlIeHueM | JUIsl MUCHbMEHHOTO
OTBETa, U, B ClIy4ae He 3alOJIHEHHsI yKa3aHHBIX PEKBU3UTOB, HHGOPMHUPYIOIIEe TPakIaHUHA O
HEBO3MOXHOCTHU MIPHUHSITH €T0 00palleHue.

Perucrpanuio mocTynuBIIKUX B OO OTAEN OOpaIieHUu OCYIECTBIISICT CICIIHATUCT
OO0IIIeTo OT/JeNa B COOTBETCTBUH C TOJPKHOCTHBIMU O0SI3aHHOCTSIMHU.

3.2.3. Janpueiimas oOpaboTka oOpaieHuil (IIpoBepka MPaBUIBHOCTH aIpPECOBaHUS
KOPPECIIOH/ICHIINM, YTEHUE, ONPEJCICHHE COJACPKaHHWsS BOIPOCOB, ITOCTABJICHHBIX B
oOpartieHny, GOpMHUpPOBAHUE JieTa M JICKTPOHHON 0a3bl JaHHBIX OOpAIeHU C TIPUCBOCHUEM
PETUCTPAIIMOHHOTO HOMEpa, MPOBEpPKa UCTOPUHU OOpallleHWd TpaxKAaHWHA B 0aze JaHHBIX)
OCYIIECTBIIIETCS pAa0OTHUKAMH OOIIEro OTAella B COOTBETCTBUM C JIOJDKHOCTHBIMU
00s13aHHOCTSIMH.

O6paboTka oOpamieHUH  OCYIIECTBIIICTCS C  HCIOJB30BAaHUEM  CHCIUAIBHO
pa3paboTaHHOTO IPOTrPAMMHOI0 00CCIICUCHHUS.

[Ipu 00pabGoTke oOpalleHHil B SJIEKTPOHHYIO 0a3y MaHHBIX BHOCHUTCS CJEMYIOIAs
uH(pOpMaIMs O TOCTYNHUBIIEM OOpallleHUN:

- JlaTa peTUCTpaIiy 0OpalieHus;

- B oOpatnieHus (3asiBICHHE, TPEATIOKEHNE, )Kalto0a);

- TJaHHBIC 00 OOpaTHUBIIEMCS IPAKIAHUHE: (aMUJIUS, KM, OTYSCTBO, TOYTOBBIN ajIpec,
aJpec AIEKTPOHHOU MOYTHI;

- JIaHHBIE O KOPPECMOHJICHTE, HANIPABUBIIIEM OOpaIIeHHE MO MOABEAOMCTBEHHOCTH B
JIeTIapTaMEeHT, €CJIM TaKOBOM MMeeTCs,

- TeMa (TeMbl) oOpalleHus;

- TAaHHBIC O KOJIMYECTBE JINCTOB OOPAIICHHUSI C IPUIIOKEHUSIMHU.



- UICTOYHUK MOCTYIUIEHUs O0palleHus (JOCTaBJICHO JUYHO, TOUYTOBBIM OTIIPaBICHHUEM,
MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI, O MH(OPMALIMOHHBIM CHCTEMaM OOILIEro MoJib30BaHMs,
o daxcy);

- kareropust oOpamieHuss (B COOTBETCTBUM C THIIOBBIM  OOIIEPOCCUMCKUM
TEMaTUYECKUM KJIaCCU(PUKATOPOM OOpalleHnil Tpa)kaaH, OpraHu3aluil U OOIIECTBEHHBIX
00BETMHECHHIA ).

OO0parenue, noAnMcaHHOE AByMs U OoJiee rpakJaHaMH, CUUTAETCS KOJUIEKTUBHBIM.

OOpareHusiM TPUCBAaUBACTCS PETUCTPALMOHHBIM HOMEp, COCTOSAIIMNA W3 TEPBOil
OykBbl (aMUIMK OOpaTUBILIEroCs Tpa)KJIaHWHA U TOPSAKOBOrO Homepa oOpamienus. s
KOJUIEKTUBHBIX OOpalleHUil B PETUCTPALIMOHHOM HOMEpPE HCHOJIb3YeTCs COYeTaHue OYyKB
«Km».

JlaTa perucTpanvd U PErucTPAlMOHHBIA HOMEpP TMPOCTABIAIOTCS HA MEPBOM JIUCTE
oOpallleHds B TIPaBOM HI)KHEM YTy JIMCTa MpU HAJIMYUU CBOJHOTO OT TEeKCTa MecTta. B
IIPOTUBHOM CJIy4ae YKa3aHHbIE PEKBU3UTHI IIPOCTABIISIOTCS HA JIFOOOM APYroM CBOOOJHOM OT
TEKCTa MeCTe MIEPBOro JTUCTa OOpaIeHUsI.

Eciu ogHOBpEMEHHO TMOCTYMWJIO HECKOJIBKO OOpameHuié OJHOTO M TOro XKe
COJIEp’)KaHUs OT OJTHOTO M TOTO K€ aBTOPA, TO OCYIIECTBIIAETCA PErMCTpalusl TOJbKO OJHOIO
u3 oOpallleHudd, MpUd OSTOM JENAeTCs COOTBETCTBYIOIIAs OTMETKa O KOJIMYECTBE
TyOIUpPOBaHHBIX OOpAIICHUH.

OOpareHusi OT OJHOTO U TOTO K€ aBTopa IO OJHOMY M TOMY K€ BOIPOCY,
HaIpaBJICHHbIE PA3JIMYHBIM aJpecaTaM U NOCTYNHUBUIME JJIi PACCMOTPEHHS B JI€TIapTaMEHT,
YUUTBHIBAIOTCS TIOJI PETMCTPAIMOHHBIM HOMEpPOM TepBOro obpamieHus ¢ 100aBlieHHEM
MOPSAJIKOBOT'O HOMEpa 4epe3 IpoOb.

[loBTOpHBIMM  cuMTalOTCAd OOpalleHHs, TIOCTYNMBIIWE B JIENAPTAMEHT WJIHU
JOJHKHOCTHOMY JIMITY OT OJJHOTO U TOTO K€ JIMI[A 10 OJTHOMY U TOMY %€ BOIPOCY:

- €CIli 3asBUTENIb HE YIOBIETBOPEH [IaHHBIM €My OTBETOM IO MEPBOHAYAILHOMY
3asIBJIICHUIO;

- ecaM CcO BpPEMEHM I[oJaud NEepBOro MHUCbMa HUCTEK  YCTAHOBJIEHHBIH
3aKOHOJATEILCTBOM CPOK PACCMOTPEHUS U OTBET 3asIBUTEIIIO HE JIaH.

He cunrtaroTcs NOBTOPHBIMU:

- 0OpauIeHust OJJHOTO U TOT'O )K€ JIUIA, HO IO Pa3HbIM BOMpPOCaM;

- oOpaieHusi, B KOTOpPBIX COJEpPKAaTCS HOBbIE BOMPOCHl WM JOIMOJHUTEIbHBIC
CBECHMUS.

[ToBTOpHBIE OOpaleHUs pPEruCTPUPYIOTCA Tak K€, Kak M TEepBUYHBIE, HO B
PEruCTPAllMOHHON KapTOuKe Jenaercsa orMmerka "[loBropHoe".

3.2.4. OOparmieHusi, TOCTYNUBIINE B JACMAPTAMEHT, HAMPABISIOTCS CIEIHATUCTOM
o0111ero oTena it pe30IOLUH:

- a/lpecoBaHHbIE TUPEKTOPY JAemnapTaMeHTa W 0e3 yka3aHUs JOJKHOCTHOTO JHIA —
IUPEKTOPY JenapTaMeHTa;

- aJpECOBAaHHbIE HMHBIM JOJHKHOCTHBIM JIMIAM JIENapTaMEHTa - HENOCPEICTBEHHO
YKa3aHHBIM JIMIIAM.

MakcuManbHBI  CPOK  HWCIIOJIHEHUS JAaHHOW  aJMHMHHUCTPATUBHOM  MpOLETypHI
COCTaBJIsIeT 3 KaJICHJAPHBIX JIHA C MOMEHTA MOCTYIIEHUs 00OpallleHHs B IeTIapTaMEHT.

3.3. PaccmoTpeHHe NUCLMEHHOT0 00paleHusl.

3.3.1. OcHoBaHueM AJisl Hauajga aJJMUHUCTPATUBHON MPOIEAYPHI SIBISICTCS MOTyYEHHE
JOJKHOCTHBIM JIMIIOM oOpallieHus U3 obmiero otnaena. JlomKHOCTHOE JHUII0 BHHUMATEIBHO
U3ydaeT cofepkaHrue oOpalieHus ¥ MpUIaraéMbIX K HeMy JOKYMEHTOB U B T€UeHHUE 2 pabouux
IHE NpUHMMAET peuleHHhe B BHJIE PE30JIOLUHU, COJep)Kalled KOHKPETHOEe IOpydYeHHe
KOHKPETHOMY HCIIOJHUTENO0 (COMCIOJNHUTENSAM), CPOKA MCIOJIHEHUS MOpy4YeHuil (mpu
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HEOOXOUMOCTH).

CoucriosHUTENIM B TEYEHUE 7 KaJEHAApPHBIX IHEH paccMaTpUBalOT oOpalleHue u
HaNpaBJSAIOT B aApeC HCIOIHUTENS] TMHCbMEHHBIE MPEIJIOKEHHUS 10 OTBETYy B aJpec
oOpaTHBILIETOCs rpakJaHUHA.

HcnonHurenb OCYIIECTBISET KOHTPOJb IOJHOTHI M MPAaBUIBHOCTU IOATOTOBKU
MaTepUaJIOB 10 OOpAIEHHI0O BCEMHU COMCIIOJIHUTENSMHU, COOJIOJCHHUS UMHU YCTaHOBJIEHHBIX
CPOKOB U C YYETOM MPEHJIONKEHUN COUCTONHUTENEH (MpU UX HAJIUYMH) B CPOK He Oomee 15
KaJIeHJIapHbIX JHEH C MOMEHTAa MOCTYIJICHHUsI 0OpallleHusl U3 OOIIEro OT/esa TOTOBUT MPOEKT
OTBETA 3a MOAMHUCHIO COOTBETCTBYIOLIETO JOJKHOCTHOTO JIMIIA JeTapTaMeHTa, OCYIECTBIISET
COTJIACOBAHHME TPOEKTa OTBETa C HEMOCPEJCTBEHHBIM PYKOBOAMUTEIEM, PYKOBOAUTEISIMHU
3aWHTEPECOBAHHBIX CTPYKTYPHBIX MOJApa3Ae/ieHNil JernapTaMeHTa, JOJDKHOCTHBIM JTUIIOM
JeTIapTaMeHTa, 3a MOANKUCHI0 KOTOPOTO MOJTOTOBIIEH MPOEKT OTBETA.

[TpoekT oTBeTa rOTOBUTCS Ha OJIaHKE MUCbMa JeNapTaMeHTa.

CormacoBaHHBI TPOEKT OTBETa Ha OOpAlICHHE HAMpaBISETCS IS TOAMHCAHUS
JOJKHOCTHOMY JMLy. [IOJDKHOCTHOE JIMIO B Te€4eHue 2 pabouux JHEH MOANUCHIBAET MPOEKT
OTBETa Ha oOpalieHue.

B nenp moammcaHus MTOMKHOCTHBIM JIMIIOM OTBET Ha OOpalleHHE HAmpaBisieTCs B
OOIIMI OTIEI AJISt OTIIPABKH 3asBUTEITIO.

3.3.2. Ilpu paccmoTpeHHH oOOpameHust JOJDKHOCTHBIE JIMLIA OOECHeYUBaIOT
00BEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE O0pAILIEHHS, & TAKXKE:

- 3ampalmBalOT HEOOXOMWUMBIC [UII PACCMOTPEHHUs OOpamieHus: IOKYMEHTHl |
MaTepualibl B JIPYIHMX TOCYJAapCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIIpaBJICHUS U Y
UHBIX JOJDKHOCTHBIX JIML, 3a HWCKJIIOYEHHEM CYAOB, OpPraHOB JIO3HAaHUS M OPraHoOB
MIPEIBAPUTEITHHOTO CIICICTBHS;

- IPUHUMAIOT MEPHI, HAMPABJICHHBIC HA BOCCTAHOBJICHWE WJIM 3AIIUTy HApPYIICHHBIX
paB, CBOOO/ ¥ 3aKOHHBIX HHTEPECOB IPAXKAAH.

3.3.3. B ciyyae HEOOXOAMMOCTH TONYYEHHS JOTOJHUTEIbHONW HHGOpPMAIUU TIO0
BOMPOCaM, MMOCTAaBICHHBIM B OOpAaIIEHWH, B OpraHax TOCYJapCTBEHHOW BJIACTH, B OpraHax
MECTHOTO CaMOYMpAaBJICHUS WU Yy JOJDKHOCTHBIX JIMI, HCIIOJIHUTENEM MOJrOTaBIMBAETCS
MUCHMEHHBIN 3arpoc 3a MOANKCHI0 JODKHOCTHOTO JIMIIA, paccMaTpUBAIOLIEro oOpalleHue,
KOTOPBIN TOJKEH COAEPKATh:

- TaHHBIE 00 0OpaleHuH, 10 KOTOPOMY 3arpaniuBaeTcss HHpOpMalus;

- BoIpoc oOparieHus, I pa3peiieHuss KOTOporo Heo0xoauMa HHPOpMaIus;

- BU/JI 3alpalinBaeMoil HHPOpMaLKH, COAepKaHHUe 3arpoca.

3.3.4. B cinyyae HEOOXOOUMOCTHU TMOJY4YEHUS JIONOJHUTENBbHONW HHOpMaAMK Yy
rpakJlaHUHA, HAIpPaBMBIIEro OOpalleHue, YTOUYHEHUS OOCTOSATENbCTB, M3JI0KEHHBIX B
oOpalieHny, ONpeAesieHUs] MOTHUBAILlMU, HCIIOJHUTENb MOXKET IMPUIJIAcUTh IpaKAaHWHA Ha
JTUYHYIO0 Oeceny.

B cinywae orkaza rpaxiaHuHa OT JMYHOM Oecelbl (WM HESBKM MPU HAJIWYUHU
MOJTBEPKACHNUSA O TPUTJAIICHUN TPpaKIaHWHA B HAAJIEXKAIIUH CPOK), OTBET Ha OOpalieHue
MOJITOTABJIMBAETCS C yKa3aHMEM Ha TO, YTO OTCYTCTBHE HWH(pOpMAIUH, OOYCIOBIEHHOE
HESBKOM TpaXIaHWHA Ha JUYHYIO Oecely, MOXKET TIOBJeYh HETOJIHOE pPacCMOTPEHHE
oOpalieHuss MO CYIIECTBY IMOCTaBJIEHHBIX BompocoB. [Ipu 3ToM B OoTBeTe Ha oOparieHue
NEPEUYHCISAIOTCS BOMPOCH], (PAKTBl M OOCTOSTENBCTBA, 10 KOTOPHIM HEOOXOAWMO TOSICHEHHE
TpaXIaHWHA JUISI BCECTOPOHHETO M IIOJIHOTO pa3pelieHus BOMPOCOB, TOCTABJICHHBIX B
oOpareHumu.

[Ipu ycTaHOBIEHHU HCIIOTHUTENEM HEBO3MOXKHOCTH SBKH TpakJaHUHA Ha JIMYHYIO
Oecefy MO COCTOSIHMIO 3J0pPOBbS WJIM TIO WHBIM NPUYMHAM, HE IMMO3BOJIIONIUM TPAKIAHHHY
SIBUTHCS K UCTIOITHUTEIIO JINYHO, UCTIOTHUTEIEM MOXKET OBITh MPHUHSITO PEIICHUE O BHIE3/E 10
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MECTOHAX0XKJICHUIO IPaKJaHUHA 17151 Oecellbl U MOTYYSHHS TONOJHUTEIbHBIX MaTEPUAJIOB.

['paknaHuH yBEJOMIISIETCS O JaTE U BPEMEHHU €ro MOCEIICHUS UCTIOHUTEEM.

B otBere Ha oOpaieHue, pacCMOTPEHHE KOTOPOro IMPOU3BOAMIIOCH C BBIE3JOM Ha
MECTO, YKa3blBaeTCsa NH(OpMAIIHS O MOJYYEHHBIX Ha BbI€3]I€ CBEACHUAX U JAETCS UM OLIEHKA.

3.3.5. [Ipu paccmoTpenuu obOpalieHuii, coaepKanux MpeioKeH s, Kaxa0e UX HUX
aHAIM3UPYETCS  UCIIOJIHUTENEM  (COUCIIONHHUTENSIMA) Ha TpeAMEeT BO3MOXHOCTH U
HEOOXOJIMMOCTH €T0 MPUHATHUS C YUYETOM CIEAYIOIIHUX OOCTOSTENbCTB:

- HOpPMAaTHUBHOE pETyJIMpPOBAaHUE BOIPOCOB, Ha COBEPIICHCTBOBAaHHE KOTOPBIX
HAIPAaBJICHO MPEIOKECHUE;

- HeoOXOJIMMOCTh BHECEHHMS B CJlydyae HPHUHATHS MPEAJIOKEHUS HW3MEHEHHH B
MYHHIMIATIbHBIE IPABOBBIE AKTHI;

- HaJIM4Ke MPEAIOKEeHUM, HE OTHOCSIIMNXCS K KOMIIETEHIIMU JIeNapTaMeHTa,;

- BO3MOXKHOCTh TPHUHSITHS TPEUIOKEHUS C TOYKH 3PEHHUS TEXHOJIOTHYECKUX
0COOEHHOCTEH MpoLEeNyp, MOPSAKOB, IPABWII, pealn3alus KOTOPbIX MOTpedyeTcs B ciaydae ux
MPUHSTHS;

- BO3MOXXHOCTb TPUHATHS TPEUIOKEHUS ¢ Y4ETOM JIPYTUX OCOOEHHOCTEH
paccMaTpUBaeMoro BOIPOCa.

[Io pe3ynbraraM paccMOTpEHHsI OOpalleHHUs, COAEpXKAIIETOo MPEeAJOKEHUs, B
MUCEMEHHOM OTBETE IPAKJAHUHY B CIydae MOJOKUTEIBHOTO PEIICHUS! YKa3bIBaeTCs, B KaKOH
dbopMe M B KakHe CpPOKH €ro MpeaioKeHHE MOXKET OBbITh pealii30BaHO, MO0 B cllydae
OTPULATENIBHOTO PELIEHUs] - MPHUYMHBI, MO KOTOPBIM €ro MpeajoKeHHEe HEe MOXKET OBITh
MPUHSITO.

3.3.6. Ilpu paccmoTpeHHH OOpalieHusi, OTHECEHHOTO K KaTerOpUM 3asiBICHUSI,
UCIIOJIHUTENb (COUCTIONHUTEINH):

- BBIICNSIET JEHUCTBUE, Ha HEOOXOAMMOCTh COBEPILIEHUS KOTOPOTO Tpa)kJIaHUH
yKa3blBa€T B LENAX pealu3alid ero KOHCTUTYLUHMOHHBIX TMpaB MW CBOOOJ WU
KOHCTUTYIIMOHHBIX TIPaB ¥ CBOOOI APYTHX JIHII;

- TIPOBOJAMT aHAJM3 COOOIIEHHS O HAPYIIEHMM 3aKOHOB W MHBIX HOPMATHUBHBIX
NPaBOBBIX AaKTOB, HEJOCTAaTKaXx B paboTe OpraHoB MW JOJDKHOCTHBIX JIHMII TOPOACKOIO
CaMOyTIpaBJICHUs JTUOO KPUTHKHU JAEATEIHHOCTH YKAa3aHHBIX OPTaHOB U JJODKHOCTHBIX JIMII.

HcnonuuTens (COMCTIONHUTENN) TPOBEPSIET:

- HaJM4YMe 3aKOHHBIX OCHOBAaHUM Ui COBEpPUICHUS HCIPAIIMBAEMOIO JIEHCTBUS U
BO3MOXXHOCTh €O COBEpIICHHs; B OTBETE cooOmaercs o0 YAOBIECTBOPEHUH WM
HEYJIOBJIETBOPEHUHU 3asBJIEHUS, O COBEPIICHMM WIM HECOBEPIICHUH HCIPAIIXBAEMOIO
JecTBUS (€cM UCTpalIuBaeMoe AeCTBIE HE MOXKET ObITh COBEPILEHO, B OTBETE MPUBOASTCS
COOTBETCTBYIOIINE apPTyMEHTHI);

- COOTBETCTBYIOT WJIHM HeT AeiictBus (Oe3aeiicTBue) nuia (IHIl), YbW JEHCTBUS
OCTIApUBAIOTCS, MOJIOKEHUSAM U TMPEJIUCAHUSAM 3aKOHOB, MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, B TOM 4YMCJI€ MYHULMINAIbHBIX. [Ipy 3TOM HCNONHUTENH (COMCIIOIHUTENMN) MOIyYaeT
MOSICHEHUS 10 (DaKTy HApYIIEHUS Y JIHIA, YbH JCHCTBHUS OCMAPUBAIOTCS, U3y4aeT MaTepHaIbl,
NIPE/ICTABIECHHBIE TIPakJaHWHOM, 3aIpallliBAET JIONOJHUTENIbHbIE MaTepuaibl (eciu B
pe3ynbTare MpPOBEAEHHOIO aHalu3a MOATBEPAWIMCH OTMEYEHHBbIE B 3asBICHUU (HAKTHI,
YKa3bIBAIOIINE HA HENPABOMEPHOCTh KAKUX-JIMOO JEHCTBUN, HECOOTBETCTBUE 3TUX JACHCTBUIA
MIOJIO)KEHUSIM HOPMAaTHBHBIX IIPABOBBIX aKTOB, 3asBJIECHUE NPU3HAETCS OOOCHOBAHHBIM M B
OTBETE TPAXKIAHUHY TPUHOCITCS COOTBETCTBYIOIIME W3BUHEHUS, MEPEUUCISIOTCS MEphI,
KOTOpbI€ MPUHUMAIOTCS JIJIs1 yCTpaHEeHHs HApYIIEHUI 3aKOHOB, MHBIX HOPMATUBHBIX MPAaBOBBIX
aKTOB, HEJIOCTATKOB B pad0OTE OPraHOB U JOJHKHOCTHBIX JIMI[ FOPOJICKOIO CaMOYIIpaBJIEHUs, U
CPOKM UX pealu3allii; €clid 3asBJIEHHE O HapyUICHUSX WIM HEJ0CTaTKaX MpU3HAHO
HEOOOCHOBaHHBIM, B OTBETE€ JAIOTCS pPa3bACHEHHUS B OTHOLICHUM HEMPABOMEPHOCTH
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NPEABbABIISIEMBIX PETEH3UH).

3.3.7. Ilpu paccMOoTpeHUH OOpalIeHUs, OTHECEHHOT0 K KaTerOpHH KajloOHI,
UCIIOJTHUTENH (COUCITOJIHUTEIH) 0053aH OIMpeaeuTh 000CHOBAaHHOCTH MPOCHOBI TPaXKIaHIHA O
BOCCTAHOBJICHUH WJIM 3aILUTE €ro HAPYIIEHHBIX NpPaB, CBOOO WK 3aKOHHBIX HHTEPECOB JINOO
mpaB, CBOOOJ WJIM 3aKOHHBIX HWHTEPECOB JPYyrux Jui. Jlas 3TOro HCHOTHUTENb
(COUCTIOIHUTENH):

- omnpezensseT 000CHOBAHHOCTh JOBOJOB O HapyUIEHUH IpaB, CBOOOJ MM 3aKOHHBIX
WHTEPECOB TpakJaHuHA (Apyrux unui) (IPUHAAJICKHOCTh IMpaB, CBOOOA W 3aKOHHBIX
WHTEPECOB, UX BHJI, KAKUMH JICUCTBUSIMHU HAPYIICHBI U JIp.);

- YCTaHaBJIMBAET MPUYUHBI HAPYIICHUS WIHM YIIEMJIEHUS MpaB, CBOOO WM 3aKOHHBIX
MHTEPECOB, B TOM YHUCJIE YCTAaHABJIMBAET, KTO U IO KAKUM IIPUYMHAM JOIYCTHII HapyllIEHUE;

- OmpenensieT Mepbl, KOTOPBhIE OJDKHBI OBITh MPHUHSATHI JUIsi BOCCTAHOBJICHUS WM
3alUThl HAPYIICHHBIX MpaB, CBOOO] UM 3aKOHHBIX UHTEPECOB, a TAKXKe JIUIl, OTBETCTBEHHBIX
3a peaau3alio 0003HAYEHHBIX MEp.

B ciyyae npuzHaHus xanoObl TOJIEKAIEH YIOBIETBOPEHHIO, B OTBETE TPaKIaHUHY
YKa3bIBAETCsl, KaKUe MpaBa, CBOOOIbI UM 3aKOHHBIE MHTEPECHI MOJIEKAT BOCCTAHOBICHHUIO U
B KaKOM MOpsiAKe (B TOM YUCIIE CPOKU U OTBETCTBEHHBIE JIMIIA), @ TAKKE KaKUe CIIocoObl OyayT
MPUMEHEHBI JJIs1 3alUThI IpaB, CBOOO UM 3aKOHHBIX HHTEPECOB.

B cnyuae mnpusHaHus KajnoObl, HE TMOJJIEKAIIeH YIOBJIETBOPEHUIO, B OTBETE
MPUBOJIATCSA apTYMEHTUPOBAHHBIE IOBO/IBI IPUHSTHS TAKOTO PEIICHHUS.

3.3.8. IlucbmeHHoe oOpaieHue, MOCTyNUBIIEE B JACMAPTAMEHT, CUUTAETCS
PacCMOTPEHHBIM, €CJIM OOpaTUBIIEMYCS TPAKIAHUHY JaH HCUEPHBIBAIONIMM MHUCHMEHHBIN
OTBET M0 CYIIECTBY IMOCTaBJICHHBIX B OOpAIlIEHUH BOIIPOCOB, MPUHSATH HEOOXOANUMBIE MEPHI.

MakcumanbpHbI CPOK UCITOJIHEHUS JAHHOM ITPOLIEAYPHI COCTABISIET 26 KaJleHAAPHBIX
TTHEH.

3.3.9. Tlo oOpateHus M TEKCT KOTOPBIX HE MOJAETCs MMPOUYTEHUIO; TEKCT KOTOPHIX HE
MO3BOJISIET  OMPEACNIUTh CYTh TMPEUIOKEHUS, 3asBICHUS WIH SKaloObl; COJEpKalIuM
HELEH3YPHbIE WJIH OCKOpOUTENbHBIE BBIPAKEHUS; TIpakJaH, C KOTOPHIMHM IpeKpalieHa
MEPENucKa; B KOTOPBIX OOXKAIYIOTCSI CyAeOHBIE PELICHHsS] HMCIOJHUTENIEM OCYIIECTBISIETCS
MOArOTOBKA TIPOEKTAa IHCBMEHHOIO OTBETAa, COAEP)KALIEro yBEAOMJIEHHME B  aJpec
oOpaTuBIIIETOCS TpPaKJIaHWMHA C OOOCHOBAHMEM OCTaBJICHUS oOOpaiieHuss 0e3 OoTBeTa I10
CYLIECTBY IOCTaBJICHHBIX B HEM BOIPOCOB, Pa3bsICHEHUSIMU IO BOMNpOcaM O0KalOBaHUs
CyZeOHBIX peLIeHUH, O HEAOIYCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM.

[To oOpameHusiM, coAEp)KalllMM BOIPOCHI, PpEIICHHE KOTOPHIX HE BXOAWUT B
KOMIIETEHIUIO JIeNapTaMEHTa, UCIIOJIHUTEh TOTOBUT IMPOEKT CONMPOBOAUTENILHOTO MUChMA IS
HampaBJeHUs OOpalleHuss B  COOTBETCTBYIOIIMI OpraH MJIM  COOTBETCTBYIOLIEMY
JIOJDKHOCTHOMY JIMIly, B KOMIIETEHIMIO KOTOPBIX BXOJUT PEIICHUE IOCTaBICHHBIX B
oOpaiieHnn BOmpocoB. ['paxaaHuHy, HanpaBUBLIEMY OOpalleHUEe, HCIOJHUTENb TOTOBUT
MIPOEKT OTBETA O Mepeapecau ero oopaeHusl.

[To obpamenusim 6e3 ykazanusi (paMHUIIUU TpakJaH, UX HAMPABHUBIIUX, U TTOYTOBOTO
aapeca, IO KOTOPOMY JOJDKEH OBIThb HAmpaBl€H OTBET, COAEPKAIIMM CBEACHHUS O
MOJIrOTABIIMBAEMOM, COBEPIIAEMOM HWJIM COBEPIIEHHOM IMPOTHUBOIMPABHOM JESHUH, a TaKXKe O
JMILE, €ro MOArOTABIIMBAIOIIEM, COBEPLIAIOIIEM WJIM COBEPUIMBIIEM, WUCIOJHUTENb T'OTOBUT
MPOEKT COMPOBOAUTEIHHOIO MUChMa JUIsl HAIIpaBJIeHUs1 0OpaleHus B TOCYIapCTBEHHBIN OpraH
B COOTBETCTBUHU C €r0 KOMIIETEHIUEH.

[Io oOpameHusiM, coAepKallMM BOMPOCHI, PEIIEHUE KOTOPBIX OTHOCHUTCS K
KOMIIETEHIIUM HECKOJIbKMX I'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYIPABIICHHUS
WM JOJDKHOCTHBIX JIML, WCIOJHUTEIh TOTOBUT IMPOEKT CONPOBOAUTENLHOTO MHUChbMA IS
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HaIpaBJICHUS KOMHMHM OOpAIlEHUsI B COOTBETCTBYIOIIHME TOCYIApCTBEHHbIE OpPraHbl, OPraHbl
MECTHOI'O CAMOYITPABJIEHHUS WA COOTBETCTBYIOIIHUM JIOJ>KHOCTHBIM JIMLIAM.

[To oOpamieHusiM, COJEpKaIUM BOIPOCH, OTBETHI HA KOTOpPHIE pPa3MEIICHB B
cOOTBETCTBUU C 4. 4 cT. 10 ®PenepanbHOro 3akoHa «O paccMOTpeHUU OOpallleHui TpaXJ1aH B
Poccuiickoit ®enepanun» Ha odHUIMATBFHOM caiiTe aemnapTaMeHTa B HH(OpPMaIMOHHO-
TEJIEKOMMYHHUKAlIMOHHON ceTu «VHTepHeT», HMCHOJHUTEIEM OCYUIECTBISETCS IOArOTOBKA
MPOEKTa MHCHMEHHOIO OTBETAa, COJEpKAlIlero HHQPOpMALMI0 00 3IEKTPOHHOM ajpece
ouIManbHOrO caiTa JenapraMeHTa B HWH(GOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHONW CETH
«HTEpHET», HA KOTOPOM pa3MeIleHbl OTBETHI Ha BOIIPOCHI, IOCTaBICHHBIE B 00OpaIlleHUH.

[IpoekTsl nmrceM nepenarTcs Ha MOANKUCH JOJDKHOCTHOMY Jully. B eHs moanucanus
MOCTYMNAIOT B OOIIMI OTJIEN AJ PETUCTPAIIMU U OTIIPABKHU ajpecary.

MakcuManbHBI CPOK UCTIOJHEHUS YKA3aHHBIX JIEHMCTBUU COCTABISECT 5 KaJleHAApPHBIX
JTHEM.

3.4. HanpaBJ/jieHHe MUCbMEHHOT0 OTBETA IPaKIAHUHY

3.4.1. OcHoBaHMeM AJi1 Havaja aMUHUCTPATUBHON MPOLEIYPHI SBISETCS MOTyUYCHUE
OOIIMM OTHEJIOM TIOJITOTOBJICHHOIO TO pe3yjibTaTaM pPACCMOTPEHHS W TOAMHCAHHOTO
JOJKHOCTHBIM JIMIIOM, TUCBMEHHOTO OTBETA.

[TMChMEHHBIN OTBET JOKEH COAEPKATh:

- KOHKPETHYI0 M YeTKyl0 HWH(OpMAIHMI0 1O BCEM BONpPOCaM, IMOCTaBICHHBIM B
oOpamieHnn (4To, KOT/ia ¥ KEM CIIeJIaHO WK OyJIeT CHIEIaHo);

- yKa3aHue Ha MPUYUHBI HEBO3MOXXHOCTH YIAOBJIETBOPECHHS MPOCHOBI, U3JI0KEHHOMN B
oOpalieHuu;

- yKazaHW€ Ha TO, KOMY HalpaBlIeH IMCbMEHHBIM OTBET, [JaTy OTIpPaBKH,
PETUCTPAIIMOHHBIA HOMEpP OOpallleHUs, MPUCBOEHHBIN JemapTaMeHTOM, (GaMUINI0, WM,
OTUYECTBO U HOMEp TesieOHa UCTIOIHUTEIS OTBETA.

3.4.2. TlognucaHHBIA AOHKHOCTHBIM JIMIIOM THUCHBMEHHBIM OTBET Ha oOOpalieHue
HAMpPaBJISIETCS CHEIHMAIUCTOM OOIIEro OTAeNa TPaKIAHUHY M0 YKa3aHHOMY UM IOYTOBOMY
azpecy.

[To xemaHur TrpaKJaHWHA OTBET Ha OOpallleHHEe MOXET ObITh BPYYEH €My JIMYHO
paboTHUKaMHu OOIIEro oThaena, MpH OSTOM TPAKIAHUH PACIUCHIBAETCS B IOTYyYECHUU
MUCbMEHHOTO OTBETA Ha €ro KOIHH.

OtBer Ha oOpamieHue, TnoOCTynuBiee B (GOpME DJIESKTPOHHOTO JOKYMEHTA,
HampaBisieTcss B (OpMe DJIEKTPOHHOTO JIOKYMEHTa IO aJpecy OJJIEKTPOHHOW TMOYTHI,
YKa3aHHOMY B OOpalieHu#, WM MO0 ajapecy (YHUKAIbHOMY HWISCHTHU(PUKATOPY) ITUYHOTO
kaOuHeTa rpaxaaHuHa Ha EquHOM mopTase npu ero uCroyib30BaHUH.

MakcuManbHbIN CPOK UCTIOJHEHUS JAaHHOU MPOLIeyphl cocTaBiseT 1 pabounii 1eHb.

3.5. TlociienoBaTeIbHOCTh AIMHUHHCTPATHBHBIX NMPOUEAYP NPHU JUYHOM NpHEMeE
rpa’aaH.

3.5.1. OcHoBaHuMeM /Ui Hayalla PAcCMOTPEHMsI OOpalleHHs SBIsIeTCsl oOpalieHue
IpaKJJaHWHA HA JTUYHBIN OpUEM K JOJKHOCTHBIM JIUIIAM JIeIapTaMEHTA.

3.5.2. JInuHBIA NpUEM TpaKgaH OCYLIECTBIISIETCS MO IPEIBAPUTENBHON 3alUCH B
COOTBETCTBUHU C €KEMECSYHBIM rpadUKOM JIMYHOTO MPHUEMa, YTBEPKIAEMBIM 3aMECTHUTEIEM
M3pa ropojia SApociasis Mo COUMAIbHON MOJTUTHUKE.

3.5.3. 3anuch rpaxaaH Ha JUYHBIA MPHEM OCYIIECTBISET CEKpPETapb PYKOBOIUTEINS
TP JIMYHOM OOpaIlleHUH TpakJIaHNHA WIH 10 TenaedoHy.

Ecnu B oOparieHnu rpakaHuHA COAEPKATCSI BOIIPOCHI, pEIIEHNE KOTOPBIX HE BXOIAUT
B KOMIIETEHLIHIO JEMAPTAMEHTA, CEKPETapb PYKOBOAUTENS, OCYLIECTBISIIOIIMM 3amucCh
TpaXJaHWHA Ha JIMYHBIA TIPUEM, B BEXIIMBON M KOPPEKTHOU (hOpME pa3biICHACT TPaKIaHUHY,
KyJa ¥ B KaKOM TOpSJIKE eMy ciienyeT oOpaTuthes. [Ipu Hecornacuu rpakJaHuHa ¢ JaHHBIM
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€My pa3bICHEHHEM OCYILIECTBISETCS 3amuCh TpaxJaHMHA HAa JIMYHBIA TNpUeM U
COOTBETCTBYIOIIEE PAa3bsICHEHUE JACTCS TPaXAAaHUHY JOJKHOCTHBIM JIMIIOM JIeTlapTaMeHTa B
X0/J1€ JTUYHOTO MpHUema.

['paxxnanuHy B yCTHOM hopme cooOIIaeTcs AaTa, MECTO U BpEeMsI IIPOBEACHUS JTUYHOTO
npuema.

[Ipu oOpameHM Ha JMYHBIA NpUEM TPaXJAaHUH MPEIbABIAECT JIOKYMEHT,
YAOCTOBEPAIOIINN €T0 JTUYHOCTb.

3.5.4. CekpeTapb pyKOBOAMTENS BEACT KypHAI 3allMCU HA JIMYHBIN mipueM. B sxypHain
3aHOCHUTCS CJIEYIOIIasi HHPOpMAIus:

- amuius, UM, OTYECTBO IpaKAaHUHA;

- KOHTaKTHBIN TenedoH;

- IOYTOBBII aJipec /71l HAIPaBJICHUS MMCbMEHHOTO OTBETA,

- TeMa oOpalieHus.

B genpr nmnpuema KypHanm mnepenaercs JOJKHOCTHOMY JIMIYy JenapTaMmeHTa,
OCYIIECTBJISIONIEMY JIMUHBII MpUEM.

3.5.5. Ha rpaxxnaH, oOpaTUBIIMXCS Ha JIMYHBINA MpUEM, CIICIHAINCT OOIIEro OTAeiIa
oopMIIIET KapTOUKy JIMYHOTO MpuéMa TpakJIaHWHA C 3aHECEHHWEM B Hee MHGOpMAIUuu W3
JKypHaJla 3allMCH Ha JIMYHBIA IIPUEM, IO KOTOPOU B JAJIBHEMIIEM OCYIIECTBISAET KOHTPOJIb 32
paccMOTpeHUEM O0paIleHusI.

3.5.6. OQHOBpPEMEHHO BeIeTCsS JWYHBIA MPUEM TOJNBKO OJHOTO TpakIaHWHA, 3a
HCKIIFOYCHUEM CITy4aeB KOJUIEKTUBHOTO OOpAIICHHS TPaXKIaH.

3.5.7. JIomKHOCTHBIE JIUIIA, OCYIIECTBISIONINE JTMUYHBIN TPUEM, BHICTYITUBAIOT YCTHOE
oOpallleHHe TpaXJIaHWHA U B CIy4yae, €ClIU HM3JI0KEHHbIE B YCTHOM oOpamieHu#u (axTel U
00CTOSATENbCTBA SIBISIOTCS OUYEBUAHBIMH M HE TPEOYIOT IOMOJHHUTEIHHOM MPOBEPKH JAIOT
TpaXJIaHUHY C €T0 COTJacusi OTBET B YCTHOM (hopMme, O UeM JIeJal0TCsl 3allMCU B XKypHaJe U B
KapTOUKe JTUYHOTO MpHeMa TpakIaHrHa.

3.5.8. B cnyuae Hecorniacus TpaxkJaHWHA C Jadeldl YyCTHOrO OTBETa, JIMOO B Cllydae
HEOOXOJIMMOCTH  TIPOBEJIEHUSl  JIOMOJHUTENBHOM TMpoBepKM U cOopa uHpopmamuu,
JOJKHOCTHBIE JIMIIA, OCYLIECTBISIONINE JIUYHBIM MpUEM Aal0T MOPYUYEHHE MYyTEM HaJIO0KEHUS
PE30JIOLMHN COOTBETCTBYIOIIMM CTPYKTYPHBIM MOJpa3/eieHUsIM JerapTaMeHTa MOATOTOBUTH
MMCbMEHHBIN OTBET MO CYIIECTBY BOMPOCOB, TOCTABIECHHBIX B YCTHOM OOpaIlleHUH.

3.5.9. B xozme NIMYHOrO mnpuema TrpaxIaHUH MOXKET OCTaBUTh HA PaCCMOTPEHUE
MUCbMEHHOE OOpalleHne, KOTOPOEe TMOJUICKUT PETHCTPAIlMM U PACCMOTPEHHUIO B TOPSIJIKE,
YCTAHOBJICHHOM I0Jipa3jaenamu 3.2-3.4 HacTOSIIEeTo pa3ea.

3.5.11. ITocne 3aBepiieHus JIUYHOTO MPUEMa CIIEIUAIUCT OOIIETo OT/esa B TeUeHue |
pabodero AHS ¢ MOMEHTAa PETUCTPAIMH Tepe/laeT MUCbMEHHbIE 00palleHus, MOCTYHUBIINE B
X0JIe JINYHOTO MPUEMA, UCTIOJHUTENSAIM B COOTBETCTBUM C PE30JIOLMEN AOIKHOCTHOTO JIUIIA,
MIPOBOIMBIIIETO JTUYHBINA MPUEM, TSl TOJTOTOBKUA MUCHhbMEHHOTO OTBETA TPaKIaHUHY.

[Ipu HEoOXOAMMOCTH TOATOTOBKM MHCHMEHHOTO OTBETa Ha YCTHOE OOpallieHHe
rpaXXIaHWHA, TOCTYIUBIIEE B X0JI€ JIUYHOTO MPHEeMa, CIICIIUATUCT OOIIEero OT/eNa B TeueHue 2
paboumnx IHEH, CIeNyIONMX 3a JHEM MPOBEIEHUS JTUYHOTO IMPHEMa, HAMPAaBISET KaPTOYKY
JUYHOTO TpHUEeMa C KPAaTKUM U3JI0)KEHHEM OOpaleHuss B COOTBETCTBUM C PE30JIIOIUEH
JOJKHOCTHOTO JIMI[A, OCYIIECTBIISBILIETO TPUEM.

3.5.10. OOpameHnue, TOCTyNUBIIEE B XOJA€ JHUYHOTO TIPHEMa, CUUTACTCS
PacCMOTPEHHBIM, €CJIM OOPATUBIIEMYCS TPKIAHUHY JaH OTBET MO CYIIECTBY MOCTaBIECHHBIX
B 00palieHu BOMPOCOB (MMChbMEHHBINA UK C COTJIACHS TPaKJIaHUHA — B YCTHOUM (hopMe TIO ero
YCTHOMY OOpAIlEHHI0).
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V. Ilopsinok u ¢GopMbI KOHTPOJIS 32 paccCMOTpPeHHeM OOpallleHUil TpPaKkIaH B
AenapTaMeHTe.

4.1. O0muii KOHTPOJb 3a TMPUHSATHEM PEIICHUN, COOJIOJCHHEM M HCIOTHEHUEM
MOJIOKEHUM AJIMUHHCTPATUBHOTO PErJaMEHTa W WHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHABIIMBAIOIIMX TpeOOBaHMS K TOPSAOKY PAcCMOTpPEHHUs OOpallleHudl  rpaxkiaH,
OCYLIECTBIIIETCSI IUPEKTOPOM JelapTaMeHTa HENOCPEACTBEHHO MpPU  OCYIIECTBICHUHU
MPOLIEAYPhl PACCMOTPEHUST 0OpaIllEeHUN Ipak/IaH.

OOmuii KOHTPOJIb BKIIOYAET PACCMOTPEHUE, MPUHATHE PEUICHUH U TOJArOTOBKY
OTBETOB Ha oOpallleHHs] 3auHTEPEeCOBAHHBIX JIMI[, COJAEpXKAIIUe KAIoObl Ha pEIICHUs
(me#icTBHs, Oe3ACHCTBHSA), NpPUHUMAcMble (OCYIICCTBIsAEMbIC) B XOAEC PaCCMOTPCHHUS
oOpallleHuii rpakKaaH.

OnepatuBHBIA ~ KOHTPOJIb 33 XOJOM  pacCMOTpeHHs oOpalleHMil TpakaaH
OCYIIECTBIIET OOILIUI OTJEN JenapTaMeHTa

OO6muit  oTnen aHaIM3UpPYeT TMOCTYMAIIINE B JEMapTaMeHT oOpalieHuss |
€KEKBapTAJIbHO HAMpaBIAECT ITUPEKTOPY JenapTamMeHTa HH()OpMalMOHHO-aHATUTHYECKHMA
MaTepHall O X0JIe PaCCMOTPEHHS OOpallleHu TpaxaaH.

4.2. JInua, nonycTUBIINE HapyIIeHUs] AJIMUHUCTPATUBHOTO PErJIAaMEHTa, MOTYT OBITh
MPUBJIICYEHBI K JUCIHUIUTMHAPHOW OTBETCTBEHHOCTH B COOTBETCTBUU C TPYIOBBIM KOAEKCOM
Poccuiickoit @enepanum.

3a  HempaBOMEpHbIE  pelieHust  (meWcTBus,  Oe3NeHCTBUS), MPUHUMAEMBbIC
(ocymiecTBisieMble) B XOJE PAcCMOTpPEHHs OOpallleHWid TpakJaaH, BHHOBHBIC JIUIA HECYT
OTBETCTBEHHOCTb, IPEYCMOTPEHHYIO 3aKOHOIaTenbCcTBOM Poccuiickoit denepanum.

V. Ilopsinok o0xkajoBaHusi AeicTBHi (0e31eiicTBUSI) MOJKHOCTHOTO JHIIA, a
TaK:Ke T[PUHUMAEMOr0 MM pellleHHusl NPH PAaCCMOTPeHUM OOpalleHuil rpakiaaH,
OTBETCTBEHHOCTD JIOJIKHOCTHBIX JIUII 32 HApyIIeHHe AJMUHUCTPATHBHOIO PerjaMeHTa.

5.1.3asBuTens UMeET MpaBo Ha cyAeOHOe U ocyneOHoe (BHecyaeOHoe) 00KaloBaHue
pemieHuid  (meiicTBuii, Oe3neHCTBUSA), TNPUHUMAEMbIX (OCYIIECTBIEMBIX) B  XOJ€
OCYIIECTBJICHHUS MPOIIETYPhl pACCMOTPEHUS OOpaIEHUH TPaXk/IaH.

5.2. Ilpenmerom nocyneOHOro (BHECYIeOHOTO) 00XKaJOBaHUS MOTYT OBITh PEIICHHUS
(mevictBus, Oe3nelcTBUE), NpPUHHUMAaeMble (OCYIIECTBISIEMbIE) B XOJE€ OCYIIECTBICHHUS
MPOIETYPhl PACCMOTPEHUST OOpALIeHUI TPaKI1aH.

5.3. JKamoba i paccMOTpeHHss B J0oCyneOHOM (BHECyJeOHOM) MOpsIKeE
HampasisieTcs upektopy nenapramenta (150000, ropon Spocnasnb, Bomkcekas Hao., a. 27).

5.4. I'paxxiaHuH BHpaBe OCIOPUTH pelIeHUs, AeicTBus (Oe3aeiicTBUE), MPUHATHIE
(ocyIecTBIEHHBIE) B XOJIE OCYIIECTBICHHUS MPOLIEYPhl PACCMOTPEHUSI OOpaIlleHUH TpaXKaaH,
MyTeM TI0JIa4ll COOTBETCTBYIOIIETO 3asBJICHUS B CyA B TMOPSAKE, MPEeTyCMOTPEHHOM
3aKOHOAATENIbCTBOM O IPaKJaHCKOM CYJOMPOU3BO/ICTBE.

V1. OdopmiieHue 1 XpaHeHHUe /1eJIa 0 00PAlleHHUIO.

6.1. B nemapramenTe aemna 1o oOpalieHusIM IpaxkIaH XpaHITCs ACLEHTPATU30BAHO.

Matepuanbsl MO pacCMOTPEHUIO OOpallleHUM, CBA3aHHBIX C OKa3aHMEM YCJIYr IO
BOIIpOCAM  3aIMUTHI IpaB M 3aKOHHBIX HHTEPECOB HECOBEPLICHHOJIETHUX U YCIYT,
OKa3bIBAEMBIX B paMKax pEAJM3alldU IEPEIAHHBIX OPraHaM TIOPOACKOIO CaMOYIIPABIICHMS
rOCY/IapCTBEHHBIX MOJHOMOUYMH fpociiaBcKoil 06J1acTH MO PElIeHUIO0 BOMPOCOB OpraHu3aliu
U OCYUIECTBJIEHUS ONEKH M TMOINEUYUTEIbCTBA B OTHOLICHHM HECOBEPIIECHHOJETHUX UL,
Oo(pOpPMIISIOTCS CIIeUUATUCTaMU OT/AEJIOB ONEKH W TONEYUTENbCTBA YIPABICHUS ONEKH U
MIONIEYUTENBCTBA JENaPTAMEHTA U XPAHSITCS B 3TUX OTIENaX.

6.2. OdopmiieHHE U XpaHEHHE JieJia TI0 MTUCEMEHHOMY O0paIlleHHUIo.
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6.2.1. Marepuansl TO PACCMOTPEHHIO THUCHMEHHOTO OOpaIlleHHs BMeECTe C
MIOJIMTUCAHHBIM MTUCHbMEHHBIM OTBETOM Ha OOpallleHHe HAIPaBIISIOTCS MCIIOJHUTEIEM B OOIITHIA
OTJeJ JJIs 3aBepIeHuUs O(hOPMIICHHS JIeNia IO PACCMOTPEHHUIO OOpAIICHHS.

CrneuumanuctoM oOmero otaena B 0a3y JaHHBIX 3aHOCUTCS HHMOpManus o
pe3yabTaTax pacCMOTPEHHS 0OpaleHusl.

6.2.2. ChopmupoBaHHOE JIeII0 MOMEMACTCS B TEKYIIMH apXuB JernapraMeHTa Ha
XpaHEHHE B COOTBETCTBHH C YTBEP)KIEHHOW HOMEHKIATypo aen. B cmywuae paccmoTrpenus
MOBTOPHOTO OOpaIeHus] WIN TOSBICHUS JONOJHUTEIBHBIX JOKYMEHTOB, OHH TIOJIINBAIOTCS
(mpuoOIIaroTCs) K ANy C IEPBUYHBIM OOpaIieHuEM.

Odopmienue aena mo pacCMOTPEHUIO OOpalleHUss U TOMEIICHUE Jejia B apXuB
OCYIIECTBIISIET ~ CIEHMUAINCT OOMIero OTAeNa B COOTBETCTBUM C  JOJDKHOCTHBIMHU
00513aHHOCTSIMHU.

6.2.3. JlokyMeHTBI B Jenax, a TakkKe CQOPMHPOBAHHBIC Jieja pPacHojiaraloTcs B
XPOHOJIOTHYECKOM MOPSIKE.

6.3. OdopmiieHHE U XpaHEHHE Jielia TI0 YCTHOMY OOpaIleHuIo.

6.3.1. Ilo OKOHYaHWUU PaCCMOTPEHUS OOpAaIlCHHs, MOCTYIUBIIETO HA JIMYHOM MIPHEME,
CHeUaNUCT o011ero otaena GopMupyeT A0 Mo 00palieHuIo.

6.3.2. Jlemo momemaeTcsi B TEKyIIHHd apXWB JeMapTaMeHTa W Ha XpaHCHHE B
COOTBETCTBUHU C YTBEPKIEHHOW HOMEHKIATYpOu aell. JIOKyMEHTBI B JiejiaX pacrojiaraloTcs B
XPOHOJIOTHYECKOM ToOpsake. KapToyku JHMYHOrO mpHeMa TIpaxaaH IO PaCCMOTPEHHBIM
oOpamieHusIM CO BCEMH HMCIOIIMMUCS MaTepuajaMH XpaHATCS B KapTOTeKe B
XPOHOJIOTHYECKOM TOPSIIKE.
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[Ipunoxenue
K AIMUHUCTPATUBHOMY PETIaMEHTY

BJok-cxemMa paccMoOTpeHHUs1 00palleHHii TPakIaH B IeNapTaMeHTe

OBPAILIEHUE I'PAXXJIAHMHA
YCTHOE WJIX ITMCBMEHHOE B XOJIE JIMYHOI'O ITIPUEMA I[MMCBbMEHHOE OBPAILIEHUE
A4 / A 4 \A
3ATINCH HA JIMYHBIN [TPUEM IIEPEJJATH OTIIPABUTD OTIIPABUTDH
JIMYHO I10 TIOUYTE 110 THO®OPMA -
ITMOHHbIM
A4 CUCTEMAM
OBIIETO
IIPOBEJIEHUE JINYHOI'O ITPUEMA B COOTBETCTBHH C OTb30OBAHIS
TPADOHUKOM
R ITPUEM U PETUCTPALIUA OBPAIIEHW A I[TPUEM U PETUCTPALINA OBPAILIEHMA
PACCMOTPEHHUE OBPAIIEHUA U JAYA YCTHOT'O v
TBETA
> O HAITIPABJIEHME OBPAIIIEHUA INEPEAJIPECALIMS
HA PACCMOTPEHHME > OBPAIIEHWA
JAYA OTBETA, HE CBA3AHHAA C PACCMOTPEHMEM

OBPAIIEHNMA 1O CYILECTBY

v

PACCMOTPEHUE OBPAIIEHUA

HAITPABJIEHUME OBPAIIEHINA HA PACCMOTPEHUE
JJI ITOAIOTOBKU ITMCBbMEHHOI'O OTBETA v
HATIPABJIEHME ITMCBMEHHOI'O

OTBETA

v







